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University of Technology and Applied Sciences- Salalah is concerned about health and 

safety of students, staff and the visitors on campus. The college aims to achieve high 

standards of protection of the health, safety and welfare of students and staff. Effective 

control of risks to people’s health and safety serves to prevent the consequences of 

accidents and ill health. In order to fulfil the aims of Health and Safety, the help and 

cooperation of all our staff and students are highly important. 

 

This Health and Safety booklet will help to understand the procedures, guidelines and 

arrangements for health and safety in the college in order to minimize the hazards. All 

units of the college are responsible to implement the contents of this guiding booklet. 

Heads of Departments and Centers will be responsible to implement the contents of 

the guiding booklet. All staff and students are required to be aware of the content of this 

booklet and to co-operate in achieving the highest standards of health and safety. 

1.  Introduction 
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The booklet aims to provide the necessary information of health and safety and to ensure 
that all staff and students: 

 
 Are aware of their own responsibility for health and safety. 

 
 Understand the procedures and arrangements for health and safety in the college. 

 
 Identify hazards, manage risks safely, minimize risks and understand the controlling 

measures. 
 
 Acquire practical skills to solve any safety problems. 

2.  Purpose 
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University of Technology and Applied Sciences- Salalah (UTAS-Salalah) believes that 

effective Health and Safety practice is an integral part of the education process and will 

contribute effectively to achieve the college’s goals. UTAS-Salalah recognizes that health 

and safety are of great importance to the well-being of staff and students. Therefore, UTAS-

Salalah aims to achieve the following points in order to get the highest level of H&S which 

are: 

 
 Comply with Sultanate of Oman national HSE policy. 

 
 Implement H&S procedures to ensure a healthy and safe environment. 

 
 Investigate dangerous occurrences and accidents to identify the causes and to  revent 

re-occurrence. 
 
 Ensure equipment and facilities are regularly checked and monitored. 

 
 Provide adequate resources to maintain and monitor H&S activities. 

 
 Ensure that staff and students are given sufficient trainings in health and safety 

matters. 
 
 Receive an annual report from H&S committee with regard to H&S matters. 

 
 Review the health and safety procedures and policy regularly. 

3.  Policy Statement 
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Assistant Dean for Administrative and Financial Affairs, Mr. Ammar Al.Shanfari, is the 

head of the College Health and Safety Committee (HSC). It is comprised of seven 

members from various departments and centres. The HSC aims to safeguarding the health 

and safety of the staff, students, and visitors on campus by providing a safe working and learning 

environment. The Committee will ensure that the UTAS-Salalah is prepared and vigilant in 

handling and responding to health and safety needs and requirements. The HSC advises, 

assists, and makes recommendations on policy and procedures that will help to achieve 

the highest level of the health, safety and personal security of staff, students and the 

visitors at the college. 

4.  College Health and Safety Committee (HSC) 
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5.1 Fire Safety: 
 

5.1.1 General Precautions before fire: 
 

 
 Most establishments must carry notices of prohibiting smoking in certain areas. 

 Make sure that all appliances are switched off after use. 

 All highly combustible materials are kept away from any source of heat. 

 Once a year, a full fire evacuation drill should held in every major building of the 

college. 

 Maintain fire equipment as appropriate in each of college’s building. 

 
5.1.2 Discovering fire: 

 

 Anyone discovering a fire must alarm and call for assistance. 

 Only if it is safe to do so should the fire be tackled with an appropriate portable 

extinguisher. 

 If the fire is to be left, all doors should be closed to prevent its spread. 

 Evacuate the building and proceed to the nearest assembly point. 

 Users of building should ascertain the whereabouts of the telephone nearest to 

their work area for summoning assistance. 

 Locate the nearest fire extinguisher appropriate to the type of activity being 

undertaken 

 Know the location of the various escape routes 

 The lifts must not be used after the fire alarm has been activated. 

 

 

 

 

 

5.  Safety Rules 
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5.2 Electrical safety: 
 
5.2.1 General Precautions for all Staff and Students: 

 
 Electrical cords, cables and equipment must be protected from damage. 
 Never work on “hot” or energized equipment unless it is necessary to conduct 

equipment troubleshooting. 
 

 Do not connect too many pieces of equipment to the same circuit or outlet as the 
circuit or outlet could become overloaded. 
 

 All defective equipment must be removed from service immediately, be labeled 
accordingly, and be reported at once to the person responsible for initiating 
appropriate repairs. 
 

 Only trained competent persons must carry out repairs and adjustments to electrical 
equipment and machinery. 
 

 All specialist electrical equipment must be wired, serviced and tested by experienced 
staff who must ensure that terminals and conductors are protected to avoid electric 
shock. 
 

 Always follow the manufacturer's instructions for use and maintenance of all 
electrical tools and appliances. 
 

 All high voltage equipment MUST be adequately enclosed, with screens placed at an 
acceptable distance from any live parts. 
 

 Grasp the plug to remove it from a socket - never pull the cord. 
 

 Keep all cords away from heat, oil and sharp edges. 
 

 Keep cords out of the way of foot traffic so they don't become tripping hazards or 
become damaged by traffic. 
 

 Never touch an electrical appliance and plumbing at the same time. 
 

 Never use electrical equipment in wet areas or run cords across wet floors. 
 

 Know how to respond to emergencies such as electric shock incidents or fires. 
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5.2.2    General Precautions for Labs: 
 
 
 Laboratories should have their own electrical safety procedures which should explain 

the specific safety procedures. 
 
 The laboratory instructors must organize safety induction lectures to students at the 

beginning of every semester. 
 
 Safety instructions, posters, and emergency contact numbers must be displayed and 

made well visible to people in the laboratory. 
 
 Ensure that all authorized or qualified persons have received appropriate training in 

order to operate or repair equipment. 
 
 Be able to recognize electrical safety hazards in your work area. 

 
 NEVER work with electricity greater than 600 volts without specific permission, training 

and written procedures. Notify your supervisor immediately if you have any questions. 
 
 Always follow lockout/tag-out procedures when working on electrical equipment 

(Lockout/Tag-out Program). 
 
 Remove all rings, key chains or other metal objects when working around electricity. 

 
 Wear appropriate personal protective equipment, such as eye protection or insulated 

gloves, as needed. 
 
 Never use metal ladders when working near energized wiring. 

 
 Damp or wet environments may be dangerous when working with electricity. 

 
 Any electrical equipment not operating properly should be taken out of service 

immediately. 
 
 Any damaged electrical equipment should be reported to the appropriate 

department or individual for repair. 
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The picture shows different Safety signs in the laboratories: 
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5.3 Medical Safety: 
 
 

5.3.1 First Aid Guidelines: 
 

The clinic of UTAS-Salalah is responsible for the providing first aid for students and staff if 

needed. Sick Students during the class or examination times, are taken care off at the 

college clinic by the Nursing officer. Students who need treatment are requested to 

produce college identity cards. UTAS-Salalah sets some guidelines for First Aid to achieve the 

highest standards of health and safety: 

 

 First aid kit should be readily available in each laboratory of the college. 

 A trained person in basic first aid should be in laboratories. 

 Phone numbers of emergency services should be clearly posted 

 The injured person should be accompanied to the medical center or the clinic by 

someone who knows about the accident 

 Protect the injured person from any extinguish burning clothing. 

 Do not move the injured person unless she or he is in further danger. 

 Call for immediate assistance. 

 Keep the person warm to prevent shock. 

 Do not give anything to drink. 

 A staff member should go with injured victim. 

 Staff or students who touch the injured person should wash hands and other skin with 

soap if contaminated with blood. 



12  

5.3.2 Accidents Guidelines: 
 

 

Burns Accidents Chemical Splash Accidents 

Do not remove any cloths adhering to the 
skin. 

Flush the open eyes or skin immediately 
with plenty of water for at least 15 
minutes 

Douse the burn area with plenty of cold 
water for at least 10 minutes 

Remove contact lens if wearing 

Call for an ambulance or any assistance Remove clothing, or jewellery from the 
affected body parts 

Continue cooling the area until the pain is 
relieved 

Take care not to spread the chemical to 
other part of the body or the eyes. 

Cover the burned area with the cleanest 
available cloth material 

Call for an ambulance or any assistance 

do not cover the face if burns; you may 
block the airways 

Do not apply chemical neutralizing agents 
except in case of Hydrofluoric acid splash, 
apply calcium gluconate gel 

 
 

5.4 Computer safety: 
 
 

 Take adequate break regularly when using computers. 

 Protect eyes against moisture loss by using anti-glare screen with older monitors. 

 Prevent back problems by adjusting chair to a suitable height. 

 Allow adequate knee clearances under the desk. 

 Don’t set in the same position for long time. 

 Provide natural lights on the screen to prevent the visual fatigue. 

 Use headphone for software containing audio to minimize the noise. 
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The picture below shows the right position when using computers: 
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5.5  Workshop Safety: 
 

5.5.1 Personal workshops Safety: 
 
 Appropriate eye protection must be worn when working and avoid use of contact 

lenses in the laboratory. 

 Use safety glasses when working. Do not use regular glasses as safety glasses; they are 

not strong enough 

 Splash goggles with splash proof sides should be worn when there is a danger of a 

chemical splashing. 

 Face shields in addition to safety glasses or splash goggles provide maximum protection 

to the face and neck from flying particles. 

 Do not wear open-toed shoes, sandals, shorts, nylon hose, cropped tops or any other 

apparel that leaves skin unprotected. 

 Coats or aprons and sleeves should be worn whenever there is a danger of 

contaminating skin or clothing. 

 Remove jewelry to prevent chemicals from collecting underneath, contacting electrical 

sources, catching on laboratory equipment, and/or damaging the jewelry itself. 

 Use the ear plugs provided Machines can cause high pitch noises which can damage 

hearing. 

 Wear a dust mask or dust filter when the cutting operations are dusty. 

 Tie your hair back or wear a hair net or caps .Long hair can get caught in moving parts 

of the machine. 

 Wear gloves whenever working with chemicals, rough or sharp-edged objects, or very 

hot or very cold materials. 
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The following table shows types of hazards and suitable protective equipment: 

Hazards Safety Personal Equipment 

Biohazards (Germs) Splash goggles, respirators, gloves, surgical masks, lab coats,
aprons, sleeves, shoe covers, head covers 
 

Chemicals Gloves, chemical-resistant clothing, aprons, sleeves and shoe 
covers, vapor-proof or splash goggles, respirators 
 

Cuts/Abrasions Cut-resistant gloves (leather, Kevlar, chain-mail) 

Dust Dust goggles, respirators 

Electricity Electrically-resistive gloves, mats, hard hats 

Flying Particles Safety glasses with side shields, goggles, face shields 

Hot Environments Cooling vests, reflective suits 

Low Overhead 
Objects 

Bump cap, hard hat 

Noise Hearing protectors 

Splashes Splash goggles, face shields, chemical- 
resistant clothing, gloves, aprons, 
sleeves and shoe covers 

 
 
5.5.2 General Precautions for workshops: 
 
 Never adopt a casual attitude in the workshop and always be conscious of the potential 

hazards. 

 Ensure that personal clothing is suitable to the workshop conditions. 

 Never run in the workshop or any laboratory. 

 Always exercise care when opening and closing doors and entering or leaving the 

workshop. 

 Do not carry out any work in isolation in the workshop; ensure that at least a second 

person is within calling distance. 

 Do not handle, store or consume food or drink in the workshop. 

 Do not store food or drink in a refrigerator, which is used to store workshop materials. 
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 Before any work is carried out in the workshop, permission must be obtained from the 

Workshop Supervisor 

 Never undertake any work unless the potential hazards of the operation are known as 

precisely as possible, and the appropriate safety precautions are adopted. 

 Take additional care when carrying or moving any potentially hazardous material or 

substance. 

 Keep all fire-escape routes completely clear at all times. 

 Ensure that all safety equipment remains accessible to the workshop personnel at all 

times. 

 
5.5.3 Workshops Housekeeping Guidelines: 

 
 Good housekeeping is the responsibility of ALL. It is important work areas are kept clean 

and tidy at all times. It helps to reduce the potential hazards in the environment. 

 Materials such as lumber and pipe shall be stored in an orderly and secure manner away 

from high pedestrian traffic areas. 

 Compressed gases, chemical products, or other hazardous materials shall not be left 

unattended in public areas. Gas cylinders, whether full or empty, should always be 

secured to a wall, bench, or rack. 

 A safe access shall be maintained to work areas. Shortcuts, such as through construction 

areas should be avoided. 

 Benches are to be kept clean and free from chemicals and apparatus that are not being 

used. 

 Work areas and equipment are to be thoroughly cleaned after use. 

 Floors are to be kept tidy and dry. 
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5.5.4 Machines Usage Precautions: 
 
 Ask for assistance with all "special set-ups before the power is turned on. 

 Before turning any machine on please note the location of all power supply switches. 

 Do not try to stop the machine with your hands or body. 

 Be sure that all machines have effective and properly working guards that are always 

in place. 

 Do not leave the machine while it is running and never lean on a piece of machinery. 

 Keep your work area clean. 

 Get help to lift heavy objects 

 Keep floors and aisles clean and clear at all times to avoid tripping or other accidents. 

 Return all tools and equipment to their proper storage location after each use. 

 Be sure to use each tool for the purpose for which it was meant and put tools away 

when not in use. 

 Secure work - always use clamps or vice where possible and never force a tool. 

 Ensure you are in the correct stance and correctly balanced. 

 
 

 
 

 All Staff and students should manage to reduce the amount of waste they create. 
 
 Use things that can help to reduce the amount of waste such as order the smallest 

quantity of chemical needed for a project, use rechargeable batteries, chose durable 
items which can be easily repaired, avoid disposable items. 

 
 Recycle waste such as recycling plastics and paper. 

 

 
 
 
 
 
 
 
 
 

6.  Waste Disposal 
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